
 
Student Instructions for Pre-registration 

Schedule of Courses form 
 
 

1. Students are to pick up Schedule of Courses Forms from the Office of Students Affairs. 
2. Students are to fill out the forms and take them to their advisors. 
3. Both the student and the advisor must sign the approved schedule. 
4. Details for filling out the form: 

a. Student must enter their Emplid ID. (Number begins with one or two zeros.  DO NOT 
include the 444 that precedes your emplid number located on the back of your student ID 
badge.)  

b. CAREER code, PROGRAM code, PLAN code, TERM code and course prefixes are listed on 
the bottom of the form and should be filled out accordingly.  (Please note there is a new 
component for the Generic BSN students and the RNBSN students: PLAN.  Either BSN or 
RNBSN is to be placed in this field.) 

c. If you are enrolling in a support course at UNO, list it in the ‘External Courses’ line. 
 
Below is a SAMPLE of a completed form. Bring your form to Student Affairs after it is signed by your 
academic advisor… 
 
 

 


