SCHEDULE A FINGERPRINTING APPOINTMENT

Go to this link:  AI Scheduler (gsa.gov)

At this screen, start typing “Veteran” and it will bring up “DEPARTMENT OF VETERAN AFFAIRS” (choose that) and continue.  
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“Enrollment” will already be selected, click “Continue.”
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Type in “71101” in the Zip field, then select “Find Locations”
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Scroll down and choose “Overton Brooks VA Medical Center”

If you are not physically located in Shreveport, LA, then you will need to pick closest VA to where you are located to make an appointment.  Be very clear that you are getting your fingerprints done, but they will need to be transferred to Overton Brooks VA Medical Center.  There is a code on the fingerprint form that the person will need to enter into the system.  Then be sure to let us know the date, time, and location of where you are getting them done.  Also, try to verify they have put your information into the computer correctly.  It is of utmost importance, as this is used in every step of the on boarding.  If it’s wrong, it is very difficult to fix.
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Available dates will have green markers indicating how many open slots there are. Pick a date and time from the calendar and fill in all the information.  Please be sure your email is correct when you put it in, as this is how you will be notified.  Do a screen shot of your appointment and the confirmation number, just in case you need to reschedule the appointment. Then please send that information to us, so we know when you will be coming on campus. Let us know if you encounter any issues.  It is also imperative that you complete your documents in the on boarding tool, so we have enough time to sponsor you BEFORE your fingerprinting appointment.


2

image3.png
us@ccEess
Credentialing Post Office Sites

Before attempting to Find a Site, click here to see if
there is a USAccess Credentialing Post Office Site
available in your area.

Canada

Locations

Please enter City and State OR Zip.

ci
v UNITED
STATES
State | please Select a State v h
OR--
Zip 99205

Bahamas
Mexico

Find Locations Cuba
Hait

et




image4.png
@ Indicates Shared Location
@ Location Restricted to Agency

. Spokane VA Medical Center

1 Mile(s) 4815 N Assembly St
Bldg 6
Spokane Washington 99205-
6197

e 920 W Riverside Ave, Room 111,
Spokane, WA - GSA
32 Foley Federal Building
Mile(s) 920 West Riverside Ave Room
111
Spokane Washington 99201-
1018





image1.png
Assured Identity Scheduler

csistve Technol < who

Please select an Agency/Organization and Activity below for your Appointment and
click the Continue button or find an existing appointment.

Dedicated site appointments are designated for that agency's employees/applicants
only. If you select an agency with which you are not affiliated, your appointment may
not be honored upon your arrival.

I Agency/Organization

Please Ei

ter an Agency Name





image2.png
@ Select A

Please select an Activity below for your Appointment and click the Continue button.

@ Enrollment - Take photo and fingerprints, present ID documents

u received a Sponsorship Complete email, a Credential

ation, or other
taken,

Card Pick Up - Pick up/activate your NEW credential

B Card Update - Update your EXISTING credential and PIN resets

Continue





